
Ibizan Hound Club of the United States 
____________ Election of _________________ 

 Date   Type (Officers/Board, National Specialty Judges, etc) 

Document Control Form 

This form is used to track the above documents as they are transferred between individuals.     (July, 2015) 

 

Document 
Copies 
needed 

Initials and Dates 

Sent by 
Secretary 

Rec’d by 
Tally Chair 

Sent by 
Tally Chair 

Rec’d by 
Secretary 

Rec’d by 
Historian 

Document Control Form 1      

Election Tally Procedure (a) 3      

Tally Sheets (a) 3      

Tally Sheet Summary (a) 1      

Official Results (a) 1      

Issue Log (a) 1      

Membership Roster (b) 1      

Outside Return Envelopes (c)       

Inside Ballot Envelopes (d)  n/a     

Individual Ballots (d)  n/a     

(a) Additional copies included for these documents 

(b) Membership Roster lists only those members who are eligible to vote 

(c) Count is entered by the Secretary prior to initial mailing 

(d) Counts are entered by the Tally Chair at the vote count 

 
 

Instructions: 

1. Initial and Date each line as appropriate. 
2. Note any difference in counts in the Initials and Dates columns. 

3. Record differences in the Issue Log. 
4. Additional copies(a) not used may be discarded. 

 

 
 

 
Note: 

Inside Ballot Envelopes and Individual Ballot counts are unknown until the Talliers open the 

Outside Return Envelopes. 
 


